Araki International
IP&Law EAREEEBEAR

Job description for Paralegal | 7/851)—AH JLKR A

(Japanese follows)

Location: Tokyo, Japan (On-site)
Position Type: Full-time, Junior~Mid—level
Start Date: To be discussed

Contact: Please send your CV and cover letter to recruit@arakiplaw.com

ABOUT US

Araki International IP&Law (AIL) is a boutique law firm founded in 2021 by an

attorney with experience at US—based international firms.

Our work has been recognized by international legal media such as Legal 500 and
Business Lawyers, IAM and Managing IP, reflecting our commitment to excellence in
cross—border IP and technology matters.

We primarily support multinational companies in handling cross—border IP
transactions, international business transactions, and Al governance and consulting,
especially aiming to empower them to be trusted and competitive on the global stage

through ethical and strategic legal support.

OUR VISION

We empower Japanese enterprises to succeed globally through trusted legal
expertise and strategic guidance. Rooted in professional integrity and social

responsibility, we work side by side with clients to create lasting value.
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OUR VALUES

We are looking for people who share our values and want to grow with us:

Integrity — Act with honesty, transparency, and accountability; build long—

term trust.

o Ethics — Serve clients’ best interests with professional conscience and

courage.

o Professionalism — Deliver precise, high—quality legal advice with expertise and

pride.

e Collaboration — Work respectfully, share knowledge, embrace feedback, and

build an “extended team” beyond organizational boundaries.

e Partnership — Engage deeply with clients and support them to achieve their

business goals.

e Innovation & Growth — Proactively propose and create new client value, and

keep learning to pass on knowledge and values to the next generation.

ABOUT THE ROLE

We are seeking a highly motivated paralegal to support our legal team in
international Al and technology matters.

You will work side by side with attorneys, contributing to client matters through
accurate drafting, research, and collaboration.

This is not just an administrative role — you will play a central part in strengthening
the team by sharing knowledge and building scalable processes.

High—potential candidates without prior experience are welcome to apply.
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KEY RESPONSIBILITIES

Assist attorneys in drafting, reviewing, and organizing legal documents.

Conduct legal and regulatory research on Al/technology issues and industry

trends.

Manage English correspondence with clients, colleagues, and external

partners.

Prepare materials for client meetings, hearings, and transactions (notes,

decks, minutes).

Organize and maintain files, databases, and records; document knowledge for

reuse.

Collaborate closely with internal and international teams to share information

and execute cross—border matters.

Handle confidential information with integrity and contribute to overall team

success.

QUALIFICATIONS

Strong interest (or experience) in Al, technology law, or related regulatory

and risk areas.

Native—level or strong business English proficiency (Japanese proficiency a

plus).
Prior experience as a paralegal or legal assistant (1-3 years preferred).

Excellent organizational skills, attention to detail, and ability to prioritize

tasks.
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e Strong communication skills and professional demeanor.

¢ Collaborative mindset and willingness to grow while sharing knowledge with

the team.

OUR CULTURE

We are building a One—Team culture where everyone shares responsibility, supports
one another, and grows together.

We welcome individuals who aspire to build their own professional reputation while
embracing our culture of mutual support, transparency, and shared ownership.
Leaders model sustainable work practices, and knowledge is openly shared so the

whole team can thrive.

Please also watch our firm’ s staff interview video here:

https://www.youtube.com/watch?v=05JDY8uGE98
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